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WHAT’S NEW

1. Change in the steps for the change of paper.
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COMPUTER CENTRE

Section A

Flow Chart for Change of Paper

Report->Examination->Changepaper

- Print

Admin->Notifications>Add

Student->Change Subject(Paper)

Admin->Notifications>Lock
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COMPUTER CENTRE

Flow Chart for Change of Stream
a. Permission for change of Stream

Login

Admin-> Notifications=> Add

Examination-> Change Stream-> Add

Admin-> Notifications> Lock

Report-> Examination ->Change Stream-> Print

b. Permission for Swapping of Paper

Submit the above notification to the AR Examination
ermission for Change of Stream.

c. Enrolment of Student

Enrol the Student

~s

Report->Examination->Stream->Verify Enrolment->Print

Print the Report

Submit the report to
Computer Centre

[
\

s

Verification by Computer
Centre

Lock and Print the RR

[
\

s

Generate Form 20A

~s

Submit Form 20A to RR
Section

r
L

Print Examination Form
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Section-B

Add Notification

1. Gotojucc.in
2.  Goto College Login Circled in red color mark.

ll.ll. ('(),\H’lr' 1‘1‘.1< f‘l:x TRE

CONTACT US IMPORTANT LINKS

@ Dr. BR. Ambedkar Road, Jammu

DOWNLOADS

3. The window will open and Enter College User name and Password, then click Login

button.
G

- am—

Sign In or

[Enter Your UserName

Password

LOGIN

FORGOT PASSWORD

Computer Centre
3 University of Jammu

4. Go to Admin ->Notification-> Master-> Add

& Admin
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5. Select Year, select the year of the notification, issued by the college for the change of
paper.
e Enter Issuing Section and select college.
e Click on Enter Letter No, enter notification number and date, issued by the
college in DD/MM/YYY Y format e.g. 15/04/2021
e Click on Add

NOTIFICATION COLLEGE-=ADD
Selact Year ‘ 2023 v |

@ GOVTDEGREE COLLEG

Enter Issuing Section ‘ College v |‘:‘Add Image

Selact College ‘ GOVT DEGREE COLLEGE NAGROTA V|

Enter Letter No 14477 ||13/07/2023 (dd/mm/yyyy)

Sorting Criteria 14 _NatificationNol_NotificationDate

Sorting Order @EyAscendingOrd ) yDescendingOrder

| Search Notificatiori Add ‘ I

Note: To modify the Notification number or date, go Admin->Master
->Notification->Modify

Once the notification is added, next step is to add the change of paper.
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Section-C

Note:
a) Swapping of Paper/ Change of Paper refer Section (i)
b) Change of Stream refer Section (ii)

Section (i) Swapping/Change of Paper

a. Go to Student ->Change Subject(Paper) - Add

b. Click on Select Session, the year of notification issued by the college.
e Click on Select Section and select College.
e Select Notification/Letter No, select the letter number from the dropdown
which you have added.

Note: If you want to swap the major and minor papers then check the check
box of swap major/minor.

c. Click on Search Notification.

CHANGE PAPER —>ADD
Select Session 2023 ¥ Suap Major/Minot  Test
Select Section  Collage v
Select College | TEMP v]
Select Notification/Letter No 102 (18/09/2023) v Preview
‘ Search NotificationH Select Notification ‘
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COMPUTER CENTRE

d. Click on Select Subject, choose the stream
e Select the Course in which the student is enrolled.

CHANGE PAPER ->ADD

Select Session 2023 ¥ | Swap Major/Minor  Test

Select Section  College v

Select College ‘TEMP v‘
Select Notification/Letter No 102 (18/09/2023) v Preview

| Search NotificationH Select Notification ‘

CHANGE PAPER

Select Subject (BA v]
Select Course ‘HA(NEP) V‘
ROLL NO DETAIL

e. Enter either Registration Number or Student ID, then click on Search

[CHANGE PAPER --=ADD
Select Session 2023 v Swap Major/Minor Test
Select Section  College 7
Select College | TEMP ~
Select Notification/Letter No 102 (18/09/2023) e Preview
‘ Search NotificatiouH Select Notification
CHANGE PAPER
Select Subject [BA ~]
Select Course BA(NEP) ~]
ROLL NO DETAIL
ORe; No@Skuﬂelﬂld Name ABHISHEK THAPA(173910)
173910 | ‘ Search | Parentage RAJNIDER SINGH THAPA
Reg No 1007TMP20
SEMESTER
Select Part/Sem [—select Part/Sem — v][ search Papers |
‘ Search Records
f. Select Part/Sem and click on Search Papers.
CHANGE PAPER -=ADD
Select Session 2023 v | Swap Major/Minor  Test
Select Section  College b
Select College \TEMP hd
Select Notification/Letter No 102 (18/09/2023) v Preview
| Search NotificationH Select Notification
CHANGE PAPER
Select Subject \BA V|
Select Course [BA(NEP) v

ROLL NO DETAIL

OReg ND@Sludantld Name ABHISHEK THAPA(173910)

173910 | | Search | Parentage RAJNIDER SINGH THAPA

Reg No  1007TMP20

SEMESTER

Select Part/Sem Semester 3 v]‘ Search Papers

Search Records
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COMPUTER CENTR

g. For swapping of Major/Minor,
Select only the Major/Minor papers from the Grid.

CHANGE RAPER -»ADD
Salect Seion | 2023 ¥ smag Majerminar  ust
Sulect Sestion | College v
suect colla [TENE ~]
Sebect Wabieation/Lutter W | 103 [18/0/2023) v —
Search Notificatior | Select Notification
CHANGE PAPER
Swuct Subjuct BCOM V]
Seect Course [Ecomimer: il
ROLL NO DETAIL
®ins NolStaenttd Nams  ABHISHEX THAPA(113910)
Purentage AAINIDER SINGH THAPA
fheg Ha 1007 THP20
SEMESTER
Seect BartSam [Somesters [ Search Papers
tact ENDTII e Type CRePHame CRGROTHm: ca Paper
4476558 Compuizory MALCR ACCOUNTING AND FINANCE. £l 1905--UMJBCTI0T-CORPORATE ACCOUNTING
T Conputzory WAICR: ACOOUNTING AND FINANCE. k) 1905--LMJSCTI0FINANCIAL MANAGEVENT
4477000 Compuizory MINOR SUSINESS REGULATIONS E= 1910--UMIBCTIS HNSURANCE LAIN
447000 Computzary WULTIDISCIFLINARY NATURAL SCIENCE n 1952:>UMDSCHTS04-MUTRITION AND HEALTH
477008 Conputzory SHLL ATE E= 1838+ USEART-305-SPOHEN ARASIC
4TI Computsory AECT HINL =62 2H2-UAEHTIS-HINDI BASHA SEHAKAN
Syllabus Detail

Select Top Group

-
Select CPGROT v

Select Main Group

<

Select CE

st change paper Active

Note: New Papers should be added in the same sequence as selected in the Grid e.g
if Major is displayed first then major should be added first.

h. For the change of paper

Select the papers from the grid which you want to change.

Select Session | 2023 ~ || Swap majorsminor | Test
Select Section College ~
Select College [ TEMP |
Select Notification /Letter Mo | 2 (12/10/2023) ~ Freview

Search Notification| | Select Notification |
CHANGE PAPER
Select Subject [Ba |

Schect Course BA[NEP) ]

ROLL NO DETAIL

®reg N _'Studentrd Mame VIKRAM SINGH(101208)

1001TMP22 ] Search | Parentage PARSHOTAM SINGH

Reg Mo 1001TMP22

SEMESTER
Slact Part/Sam [ z ~1[ Search Papers
select ENDTH GPTyps CPGPName CRGPDTHame Csid Paper

4457152 Compuisory AECC DOoGRI 2858 1718+ UAEDGT-203-BHASHA TE LIP
2457183 | Compulsary MAJOR AmASIC 2578 | ATTIUMIART-201-ELEMENTARY ARASIC TEXT & GRAMMAR-I
4457150 Compuisory MIND® URDU 2914 1E08-=UMIURT-202-A STUDY OF FICTION AND NON FICTION PROSE
24571584 Compulsory WALUE ADDED DIGITAL TECHONOLGY 2030 1703->-UVADTT-203-DIGITAL TECHNOLOGY
44571535 Compulsory WALUE ADDED HEALTH AND WELNESS 2832 1T02--UVAHWT-204-HEALTH AND WELLNESS
2457183 Compulsory SKILL NATURAL SCIENCE 2069 1465->-USESTT203-DATA ANALY SIS USING R
4457181 Compulsory MULT| DISCIFLINARY MNATURAL SCIENCE 2977 1745--UMDCHT203-HAZARDOUS WASTE AND ITS TREATMENT

Syllabus Detail

.
Satuct Top Grove setect Group- .
Select CPGPDT ===

w
Salact Main Group -
Select CS .
Bir change Paper Active
| Change Paper |[ Search Records |
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i. a.Select Top Group
b. Select CPGPDT
c. Select Main Group
d. Select CS
e. Click on Add to add the papers.

j.  Repeat the same procedure for adding the other major and minor papers (from

point a to e)
k. Then Click on Change Paper.

Search Natification] | Select Notification

CHANGE PAPER

BCOM ]
BCOM[NEP) ~]

®neg nostudentra

ROLL NO DETAIL

Name ABHISHEK THAPA(173910)

1007tmp20 il Search Parentage RAINIDER SINGH THAFA
Aeq Mo 1007TMPZO
SEMESTER
e art . [Semester 3 ][ Search Papers J
Select ENDTid GPType CPGPName 'CPGPDTName CSid Paper
4478008 Compulsory MAJCR ACCOUNTING AND FINANCE 3551 1805->UMJBCT301-CORFORATE ACCOUNTING
4478000 Compulsory MAIOR ACCOUNTING AND FINANCE 3552 1006->UMJBCT302 FINANCIAL MANAGEMENT
4477000 Compulsory MINOR SUSINESS REGULATIONS 3558 1810->UMIBCT331-INSURANCE LAW
5 4477002 Gompulsory aECC HINDI asez 2112-5UAEHIT204-HIND| BASHA SIKSHAKAN
0 447700 Compulsery MULTIDISCIPLINARY NATURAL SCIENCE i73 1852->UMDECHT304-NUTRITION AND HEALTH
) 4477003 Compulsory SKILL ARTS 3501 1832 >USEART-305-SPOKEN ARAZIC
Syllabus Detail
Select Top Graup INOR - UMJBCT331-LABOUR AND INDUSTRIAL LAWS
! e UMJBCT332-AUDITING
Select CPGPDT R [T — UMIBCT301-FINANCIAL ACCOUNTING (BASICS)
elec ACCOUNTING AND FINANCE v

ez MmETn UMIECT301-FINANGIAL ACCOUNTING(BASICS)

Select CS UMIECT301-FINANGIAL ACCOUNTING (BASICS)

Ed1f Change Paper Active

| | Change Paper | Search Records

I.  Once you click on Change Paper, the message of paper added will be generated on

the screen.

Note:

e Multiple candidates can be added for the Swapping of paper in one

notification.

e Once all the records are added, printout can be taken from the portal to
verify that the paper is correctly entered by following these steps, Go to
Reports->Examination->Change Paper->Print.

e Notification should be reviewed by the college before locking, as it can’t be
changed/modified/unlocked, once it is locked.
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Do’s and Don’t’s

For swapping of paper

1. New Papers should be added in the same sequence as selected in the Grid
e.g If Major is displayed first then major should be added first.
2. Add major and minor subjects in one go, then click on change papers.

For change of paper

3. Multidisciplinary subjects can be change only after the swapping of major
and minor is verified by the university.
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Section (ii) Change of Stream

a. Go to Examination ->Change Stream - Add

@ Examination

[= re ]

b. Select Session, Select Section, Select College and Select Letter No.
e Click on search Notification.

CHANGE DISCIPLINE -->ADD

Uest
Select Session K ., Select Section College v
Select College TEWP v
Selct Letter No 11 (061012023 v

‘ Search Notiﬁcation” Select Notification

c. Enter Student ID or Registration number and click on Search.

CHANGE DISCIPLINE —>ADD

[TTest
Select Session 2023 v Select Section College v
Select College TEMP v
Select Letter No 11 (06110/2023) v

Student Detail

CReg No®Studentld 296148 pme KIRAN(226148)

Parentage

MOHAMMAD RAFI KHAN

Reaby 1002TMP23

Version 2.1
Date of Issuance: 20/11/2023 Page 11




d. Select New Subject, New Course and New Semester
Click on Change Stream.

tudent Detai

f:‘Reg No®Studentld 296148 Search Name KIRAN(226148)
R MOHAMMAD RAF KHAN
R 1002TMP23
Change Discipline
Select Existing Subject BSC v Select New Subject BA v
Select Existing Course BSC(NEF) v Select New Course BAINER) .
Select Existing Semester Sl v Select New Semester Semester 4 v
Select Last Semester Semester 3 v

Enrolled

lf(hange Paper Active

Change Stream H Search Records

o

When you click on Change Stream, Record Added will be displayed on the screen.
Lock the notification.

—

g. Print the report by following the given steps:
Report ->Examination - Change Stream ->Print

h. The above notification shall be sent to AR Examination, wherein they permit the
student for changing stream.

i. Notification shall be forwarded to Computer Centre for verification.

j. Enrolment of student shall be done by college by selecting the Major,Minor and
other papers.

Note: swapping shall be done within Major & Minor only. Incase of any mismatch, the same
shall be rejected.

k. Again print the notification by following the given steps:
Report >Examination - Stream-> Verify Enrolment - Print

I.  Forward the scanned document to Computer Centre after the signature of the
principal.

m. Verification within Major and Minor shall be done by officials of Computer Centre
and only after verification college shall be able to lock and print the RR.

n. Print form 20A and submit it to the RR section.

0. Obtain the Receipt of the submitted Lock Id.

p. Examination form of the students can be printed for the record.
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Note:

e Incase of the failure of any of the step, College shall not be able to
input marks of the Internal Assessment of any of the subject of the
student(s).

Do’s and Dont’s

e Change of stream is applicable in the semester in which it is allowed.

e The college has to take the permission from the Examination Section
for the change of stream before the enrolment of the student.

¢ Incase of change of stream a new list must be created for the
enrolment of students.
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COMPUTER CENTRE

Section-D

Locking of Notification

Once you have changed the paper, you need to Lock the notification by following the below

mentioned steps:

i Go to Admin - Notifications & Master = Lock

ii. Select Session, select the year of the notification created.
e Enter Issuing Section, select College

e Select College
e & Click on Search Notification

INOTIFICATION COLLEGE->LOCK

J Gelect Vear | -Select Session M
Enter Issuing Section | --Selet Section -- v ||:|Adt| Il iage
Select Callege --Select College - ¥ |

Sarting Criteria (914 NotficationNo'_NatifcationDate

Sorting Order ':!:'ByhscendingOrder'::,,::’El,rIJescendingOrder

Search Notification
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Click on Lock Button i displaying before letter no.

NUTIFILATIUN LULLEBE-?LULR

Selact Year ‘ 2023 v |
Enter Issuing Section ‘ College V|‘:|Add Image
Select College | GOVT DEGREE COLLEGE NAGROTA v]
Sorting Criteria 1 Wotificationho_NotFicationDate
Sorting Order '@‘BvAscendingOrder‘:::::BrDescendingOrder
| Search Notification‘
Modify Delete Lock Verify id LetterNo LetterDate
2 X n v 9960 14477 2023-07-13
1 |
iv. Click on Lock Notification.
Search Notifications Lock Notification
Modify Delete Lock NotificationCohegeia LetterNo LetterDate
@ >< Q 4887 123 2021-04-15
= X ﬂ 4892 101 2021-04-15
.
V. Once you lock the notification, you will get the message “Notification Locked
Successfully”.
Notification Locked Suc;:essfully
Modify Delete Lock NotificationCollegeid LetterNo LetterDate
7] X ﬂ 4892 101 2021-04-15
1
Now, you have to print the report. Steps are mentioned in the next section.
Version 2.1
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Section-E

Printing of Letter:

1. Go to Reports - Examination - Change Paper

2. Click on Select Section, select college
e Select Section
e Select College
e Select Notification No, choose the notification which you had locked earlier.
e Click on Print List

Print Change Paper
SCHEDULE DETAIL
Select Section | College V\
Select Session [2023-24 ~]
Select College [ GOVT DEGREE COLLEGE NAGROTA v]
Select Notification No  [14477 (13/07/2023) v]

SORTING CRITERIA

Sorting Criteria 0 Id RegistrationNo
Sorting Order ':!:‘EvAscendingDIder:_:::I!vDescen:IingOlder
Report Parameters

Add Page Break after Groups

Rows in Page pt Row Height
Badd Group Summary [Cladd Total Summary
| printList |

You have to take the printout of the letter of Change of Paper, stamped and signed from
the Principal and submit it to the Examination Section alongwith the supported document

3. Now, you can logout your college ID.

Profile

Update Password

=] Logout
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Section-F

FAQ: For Change of Paper

1. lam getting the error “More CPGPDT rows have been selected. Mismatches Occurs.
e - It means you are entering the paper in wrong group.

2. Paper not displayed in the Select CS dropdown.
e |t means you have deactivated the paper in college papers.
e |t means you have not mapped the paper in college papers.
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